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. CENT RAL PI ,\NTATfON CROPS RESEARCH INSTITUTE 

(inc/ioNCouncil ofAgriculturu! Research) 
f(asaragod - 67 1 124. 

. ~ 
F.No.7 (28) B/20 II-E~ 	 Dated 17.11.2012 

OFFICE ORDER 

Ref: (I) This Office O,der ofevcnnLlmber dated 12.10.2012 
(2) Office Order No.4( 13 )/.~ 008-Estt. (VoLXXV)dated 08.11.2012 

In modification to the office order I'eferred to the (I) above, the Director, CPCRI, Kasaragod bas 
been pleased to allocate the following official duties to the Officers of the Administrative Cadre of 
CPCRI as mentioned against each with immed iate effect and until further orders. 

Shri. Suresh Kumar, Chi..' f Admiili~trative Officer & I-lead of Office will be the overall In-charge 
.of all the Administrative Section ~; of CPCR I and second sigilatory in the official cheques of the Institute. 
He will be the Officer-in-Charge oCConfidential alid Hindi sections also; . 

Sl. Name & Designation of Duties assigned to the Officers 
No. the Officer 

I-l-+----:cS-c- ~.,--- , . 'h---:ri---:.--:-KM~-,J-ay-a-r-al-n-a N,---a.,---ik--~:- He will supervise the works of all the Administrative 
Admn. Officer .Sections of CPCRI, Kasaragod 

2. 	 I-Iewill,perform any other duties assigned to him by the 
Chief Administrative Officer IDirector 

I---~ 

1. 	 He will perform the duties of the In-charge of the Store2. .Shri. TE J~nardhanan , 
Section. . . . .. .AAO 

. 2. He will perform any other duties assigned to him by the 
Chief Administrative Officer !Director \ 

-	 -f---­
1. He will perform the duties of the In-charge of the 

AAO Establ ishment-I Section. . 
3. Shri. KV Kunhikannal1, 

'I 

2. f~e .will pe~o:m any other duties .assigned to him by the

I ChIef Adml11lstratlve Officer I Director. 
f-4-.-f-S-m-t.-M-.-p-ad-m-in-i,-t.-\.A'-O·- -- I··· I . She will perform the duties of the DDD of the InstiUJte 

and In-charge of the Bill Section. 
2. 	 She will perform any other duties assigned to her by the 

Chief Administrative Officer I Director. . 
5. 	 Smt. MV Balamani, i\'AC) I 1. -S~e will perform the duties in the Audit & Accounts 


I Section. 

2. 	 Sire will perform any other duties assigned to her by the 

. Finance & Accounts Section I Director. 
1. He will perform the duties ofthe In-charge of the 

AAO 
6. Shri. KS Ramakrishna, . 

Establishment-II Section I Guest Houses. He will aJso 
perform the duties of the Record Officer of the Institute. 

2. 	 I ic will perform allY other duties assigned to him by the 
Ch ief Admin istrative Officer I Director. · \. 

f----~------------------
1. 	 Shc will perform the duties of the Tn-charge of the Estate 

Section . 
7. Smt. CH Usharani , AAO 

/7 2. SllC will perform allYother duties assigned to her by the 
// Chief Admil1istrative Officer I Director.

L-.-...L---- ----+----r'---	 ­ ---..,..--,.-- ------~-~,--=-"-------=-"-------------' 

~_'__.. -+-1_----?/ 
~- ~ 




- -

-- --

- - -

--

In the absence 01' Shri Sl lresh KUI11<\ 1'. Chief Adm illi sII'ULm.: Otricel 011 kave I olTiciallour eL\' . 

Slut. KM Jayarama N'.Ii k, AU ! ~ ;lJ ri . TL .f~lJI;Ir(.lhanan, A;\O ' Sill i K V Ktlnhik.ann;:\n, AAO / Smt. M. 
Padmini, AAO / Shri. KS 1, a l ll '~ i:;I lI1Cl , ;\;. ( ) . Smt. CH Usli ar;1l1 i, ;\/ () wil l look after the current dulles 
of Head of Office in the ordcl;.(; ,_ ttio rit) a ! i \~~'(ai I Dbi li ty, alld ,) l1a ll use the de:-.ignalion as Act ing Chid 
Administrative Officer c1l1d '; ign tltc offIcial (.:/tcques of the Itlsti lute a ' second signatory. 

In the absence of the In-charge or the Administrati vc Sections on leave /official tau etc., tht:: 
foHowing substitute arrClngemc tt i :;n re macle : 

Incl large or ,<;; cel ion 

Administrali\ ,. , 

Section 

Administration 
Officer 

Stores 
AAO 

Establishment-I . 
AAO 

Bills & 000 . -M. Padmini, 

---

Establ ishment-II 
AA O 

-- --­
CI-I Ushal'
AAO 

a ni Estate 

Audit & 
Accounts 

TD S [)rak
F&A O _. ­

asll 

TE Jnncmlhal 1<1 n, 

KV Kunhikat 111 al1 , 

AAO · 

KS Ramakris il na, 

.­ ~--'

._--­ - ~-

' llb stitute arrangc llIcnb i ll the <1hscncc of Incharge of Section 
conce rned 

,-- ­
TE~ .Ianardhanan, KV Kunhikannan, M. Padmini, AAO 
AA0 AAO 
AO M. Pad mini, AAO KS Ramakrishna, 

AAO 
AC ) TE Janardhanan, M. Padmini, AAO 

AAO 
A( 

. 

) 
­ f---­

KV Kunhikannan, KS Ralriakrishna, 
;\AO AAO-

A( ) 
-- . 

IA() 

-
KV Kunhikannan, CH Usharani, AAO 
AAO 
TE Janardhanan, KV Kunhikannan , 
I\AO AAO 

~\I Balamani, KV Kunhikannan,TE Janardhanan, 
\0 I AAO AAO _._--_ .. ­

All the files / proposals / papers I cloc uments of all the Administrative Scctions of the Institute 
. will invariably be routed through the Administrative Officer and Chief Administrative Officer/Head of 
Office. 

This issues with the approval of the Di rector. 

Chief Ad rn inistrative Officer 
Distribution: 

1. 	 All the OffIcers of the ;\ci minisltativc/Accolints Cadre concemed at CPCRI, Kasaragod (by 
name) 

2. 	 The Project Coordinator (l)alms), epe Rl, [(asaragod 
3. 	 All the Heads of Divisicllt s/Acting Ilead of Division, e llCRT, Kasaragod 
4.. The Programme Coordin ~l tor, KVK. [(asara god under CPCRI, Kasaragod 


. 5. PS to Director! PA to CAO/Co nficienli al/PME Cell/Library/Farm Section/ARfS Cell 

6. · The Secretary (Staff Side) USC, CPCRI,Kasaragod / Hon. Secretary, CPCRI Dcpartmental 

Canteen.' . 

umar) 


