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A\ FNa7(25 )2012-WS Dated the 2 June, 2012,

QFFICE MEMORANDUM

Subject: ~ Training Programme in Microsoft Office Word for Officers and
Staff from 17.09.2012 tv 19.09.2012 at ISTM, New Delhi.

[ostitute of Secretarat Training and Management (1I8TM), New Delhi has
invited nominations for the Training Programme in Microsoft Office Word for
Officers and Staff from 17.09.2012 to 19.09.2012 at ISTM, New Dethi. .~ The aim
of the programme is as under:-

Aim of the Course:

e ‘ Te develop the skills requiredfor work in MS-Words,

D Coursc Coverage:
Microsoft-Words 2007
Eligibility Conditions: Officers and Staff.
The Officers who are desirous to attend the said Training Programme may send |
i their nomination in the enclosed proforma through proper channel latest by 25.07.2012 for
Q/ra ) onward transmission to ISTM, New Delhi. ' '
Pl , The Officers who have already attended this traming course need not apply. The
applicants will not be allowed to withdraw their nominations after acceptance by ISTM,
PP
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DISTRIBUTION:

All Officers/Sections of ICAR Hars, KB./KAB-I1&I/NASC,
| the Directors of Institutes/NRCs / PDs/Bureaux.

ISO. DKMA, KAB for uploading the same on JCAR web-site,

Guard File. :



CENTRAL PLANTATION CROPS RESEARCH INSTITUTE
(Indian Council of Agricultural Research)
KASARAGOD - 671 124, KERALA, INDIA

Endt.No.20(26)VI-CPC/2010-Estt. Dated: 10.07.2012

Copy forwarded for information fo:

I. The Head/Head in-charge/ Scientist in-charge/OIC, CPCRI Regional Stations/Research Centres,
Kayangulam/Vittal/ Kiduw/Kahikuchi/Mohitnagar/Minicoy.

2. The Head i/c (Crop Improvement) Head,Crop Production/Crop Protection/Social Science/PB&PHT”

3. The Project Coordinator (Palms),CPCRI, Kasaragod

4. The Sr.Administrative officer /Sr.Fin.& Accts.Officer, CPCRI, Kasaragod

5. The Scientist in-charge, PME/Programme Coordinator (KVK) CPCRI,Kasaragod/RS,Kayangulam

6. The Administrative Officer/Asst. Admn.Officer(Est(-1/Estt. 1I/Bills/Estate/Stores),CPCRI,Kasaragod.

7. The Secretary, [JSC(Staff Side)/Confidential Section, CPCRI Kasaragod

8. Notice Board((;eneral 'Adm.)
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Administrative Officer




ANNEXURE-

Nomination Form

Course Code ! From: Ta:

Course Title .

Name ‘ - \ o y
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10. Brief Service Particulars:

LS. .'f?._l ,.__ Post held  From Yo |S5cale to Pay Nature of duties
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12. How the programme is likely to benefit the nominee as wel! as the oraganisation I
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13, | Previous courses attended at ISTM : _ : .
-} { with dates in hracket } J

Signature of the Nominee ..o e,

To be filled in by sponsaring authority

it is certified that the particulars given above are correct. The officer will be relived for training, if sefected and in no
case will be withdeawr in between from the Course. The Prescribed Capitation Fee and other charge-s as applicable

will be paid to ISTM for this course.

Complete Postal Address of the Sponsaring | signature
Authority with Telephone Number and Fax Name/Designation
Number ) : : { of the Sponsaring Autherity with Office Seal}
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