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... , OFFfCE ~n2MORANDUM 

,S'ubject: Training Programme in ~ncr·osort Office "~:ord ·for Officers a'nd 
Staff from 17.09.2012J\l19'.09.2'012 at ISTM,.New Delhi. -.~ .' 

I1Jstituk of Secretar~at Trainutg and Management. (1S1~M), ~ew Delhi has 
.~ invited nomination$ for the Training Programme in Microsoft OUiee Word. for 

Officers,and Staff froQl 17.09.2{H2 to 19.0.9.2012 at IS~M; Nc,~·Delhi.. -[he aia. 
'" of.the p:r;ogramme is as lmder:· '" . 

Aim of the COlirse: 

To develop the ~kilJs requlro:tfor work in MS-Words. 

\ 
Course Coverage: 

Microsoft· Word;; 2007 

J>" Eligibilitv Conditions: Officers a1,d Staff. 

The Officers who are des.itou.s to att~nd the said Tra1l1i~g Programme may send' 
lhclr nomination in the enclosed proforma thrQugh proper channel latest by 25.07.2012 for 

~}~~-) onward tran~mission to 151M, New Delhi. ' . 

. The Officers who have alre;:1dy attended this training' course need not apply. The/"
 
applicanb will not be allowtld to withd(<J,.w th.eir nominations after acceptance by rSTM, 
Ne\v Delhi, 

~w
\t-R ' (tl~ SHR££ SuNrC)"~ 
UNDER SECRETARY(WS) 

~. Enel: As .boye ~'v 1\1'\ 
DISTRIBUTION: 

" All OfficersfSections lif rCAR Hqrs, KB./KAB-I&UfNASC. 
pihe Directors of InstitutesiNRCs I PD~I'Bur~a.ux . 
, ISO, OK}...1A, KAB for uploading the same on leAR \veb·site. 
, (;ll~~rcl File 
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CENTRAL PLANTATIO~ CROPS RESEARCl-Il!\'STlTLTE
 

(Indilln Cuuncil uf Agricultural Rese:llTh)
 
KASARAGOD - 671 124, K£RALA, INDIA
 

EndlNo.20(26)VI-CPC/2010-Est!. Dated: 10.07.2012 
Copy forwarded for information to: 
I. The HeadlH_cad -inl"chargel Scientist in·ch~rge/OIC, CPCRI Regional Stat.jon~!Research Centres, 

Kayangu laB1/Vi ttall Kid ulKah ikuchi/Mohit nagarf;"linicey. 
2. The Head i/e (Crop Improvement) Head.Crop proaucl1on/Crop Protection/Soda! Sci'ence/PB&PHT' 
3. The Project Coordinator (Palms),C:PCRI.Kasaragod 
4. The Sr.Administrative oflkcr ISr,Fin.& Accts.Officer, CpeRl, Kasaragod 
5. The Scientist in·chargt, PMEiProgramme Coordinator{KVK) CPCR1,Kasaragod/RS,Kayangulam 
6. The Adm inist rat ive 0 nicerlAss! ,A dm 11.Oflficer(Estf-IIEsti: lI/B ills/Estate/Stores),CPCRI.Kasaragod. 
7. The Secretary. (jSC(StaffSidcJ/Confid'eliltial Section, epCRI. Kasarngod 1 
8. Notice Board(GeneraI/Adm.) - . 
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.-. 
~NNExLf;:!:·11 '/ 

~<HTHn<1 U·U(l !=orm 

Cllur~Q Ccd~: Frorn; ,,): 

COur,e Title. 

1'-·--- . ----.- -- .- -,-r- ---- -'" _. -- .-. -. --.--..__.- .---- .._--_...- -..--... 
Name I : •l. 
D~5ign~t;;-~--' -l: ---""---------TisCdJ~ (If pay-- J .-. '~~-~~----;--._-_.- .. ~ 

: 2. 
O;g.~-;.;-i5~ti(ln with·(~rnplete Add~~~ ;;;'di:"lep hone/FAX ",em be-;'~-and l:rn-;T1f(i'7{to-';;hkh~';-~';;--"!r-4~-' 

i "bout nomination is to b(! s~nt ) I,,_..._-____ __. ~ ... ~.- ~-_,_._ . __ •• _ - • . __._ •• _ ... 1 

.... - ---_._----_._--_._.... -----~---------_ ..-......-- ... -._--_._--~-,.- .. ., ------- _.. j 
~ oJ - .~.......-_. •• ~ , .... _ ... L_.l._. ...... ! 

t~~~~_~~IE~~! l~t;;,T;' ~,c" '-I/-'5-t~-t-~ G-o.~--.-M,"--i~-~_i~-:;;,_lrt-·m-;~H :::UiA~~~~-~::~dY ~--- ....~-~..-.--x~ ~ ~::-~ 
l

B'. Educntion"f ',' . -.-:: j)rntessiCllaf "
 

_....:-.__~,:~~~~~~tion___ • ..... • " ,- C!u.>hfIC.1Mn._._"_~':"""':':'..--.:':-__,


I 9. ] WhNher , .,..' Service l(}

L___ 5C/sY08~LGeneraIL' 'J' ~ •• ;;.~~- Wh~~!:: Bdongs
 

10. Brief Service Particulars: 

l~.:BiI=:=- P?st ~eW- ·-·-==r::.~ro~_··'=r~~~.L~CO)ICt~pa~-~ Nature of d7'_l_ie_s_--,--.:­

__~_ '.J__-- I_~~ __' .. ._1 
!~,. L-- ...... J 

11­ ~J.,-h~·th~~~lf"s e'i~~~J.~Y CD~di;i';;;S:-----"-"~---=-==_==~··-· ==~=-~ ~~_..:-_ ". I 
HOW 1m! programme ,S likely to benefit the nominee a$ wellll~ the orag:Jnisation J12. --_.---- . ........... .... - --,~---------.....----..----~- --_.~-~.._-,--_._..,,------ ­_

- . .. .. . ---...... ----_....----""-_. ' ...-... .......:.. ~. . ':....-..
 

13. I'Previous cour'ses attel1ded at 15TM f --.--'J_. " :'":',,' : - ' ---I 
__, (wil~ja.!..c~~ tmck:!l._.. ---J....._. . .m._......,_ 1, -__. _~~--.,-_.-_J 

Signature of the Nomin.ee . .':' ' , 

To be fille<I ill by sponsoring authority .' 

It is certified that the particulars- given above are CO;!@et. Th_e'office r will be reJived' for tr';linir'c, if $efected and in l'lO 

,~se ~ill be withdnlwn in betwun}rom th~_-Cov~l!~ The Prescri'bi!d Ci'tpit3tlOIl F-e,c and other {;h<lrg~ as applitoble 

will be paid to rSTM for this t'OUr'ie. 

, ..... 

Signature
 

Authoritv with Telephone Number ilnd fa.ll
 

Complete Postal Addrl:!SS of the Sponsorine 
Name/Designation
 

Number .~ -J..!...:..( of the Sponso ring Authority with 2ffite Sc<ll)
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, .. . ­
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