
F No 7~ 3L If2012-WS	 Oaiecl tne).q June. 2012 

FFICE MEMORANDUfI!' 

ubject;	 Training Programme In Microsoft Office Exc 
03.09,2012 to 05 092012 at IS1M, N~w Delhi 

The Institute of Secretanat Training 50 Management New Jelhl has mVited nOmll'latlon 
'or Training Programme In Microsoft Office- Excel for Officers Staff from OJ 09.2012 to•
05.09.2<l12 it 15TM, New Deihl, Mam ~roph"lSis of the programme will be on practical 
aspec.t by making particIpants themselves prepare .orlS· mauons under guidance of i:l 

fa~ult)' Th~ programme W\1I b~ organlloo to wor\..:. p~ ..:ctlL<:I.1 :,e,,~lon to translate learning 
immediately. Tna aIm of the course IS as under· 

Aim of the Course 

To develop tne skills required fo work In MS EXCEL 

Eligibility. Officers and Staff 

The OffIcers. who are desirous to attend the said course may send their nOl'Tliratlon In th 
enclosed proforma through prop!f channel latest by~.07.2012 for onWl'\rd transmISSIon to ISH/,. 
New Deihl. 

The Officers who have already attended this training course need rot apply The applicants~ Will not be allowed to withdraw their nominatIons after acceptance by ISTM, New Deihl 

f>~~W 
(RASHREE SUNIU­

UNOER SECRETARY(WS) 

Encl. As above 

, All Sedlons/Of'icers of ICAR Hqrs KB ,It<A8-1&IIINASC 
..J,r--- All the Dlfettors of InslltutesfNRCs I PDslBureau)( 

3 ISO DKMA KAB tor uploading /he ~a""'e 0'1 ICAR web-site 
4 GJard FIle 



EndtNo.20(26)VI~CPC/201 O-Est!. Dated: 10.07.2012 
COPy forwarded for information to: 
I The LleaJlHead in-charge! Scientist in-charge/OlC, CPCRI Regional StationsJResearch Centr'·· 

KayangulamIVittalJ KidulKabikuehiJMohitnagarJMinicoy. . 
2. The Head i/c (Crop Improvement) Head,Crop P~oductionJCrop Protection/Social ScienceIPB&PHT 
3. The ProjecL Coordinator (Palms),CPCR1,KasaragQd 
4. The Sr.Administrative officer ISr.Fin.& Aects.Officer, CPCRl. Kasaragod 
5. The Scientist in-charge, PMEIProgramme Coordinator (KVK) CPCRJ,KasaragodJRS,Kayangulam 
6. The Adm inistrative OfficerJAsst.Admn.Offieer(Esti-I!E&tt. HlSil rslE~tatelStores),CPCRI,Kasaragod. 
7. The Secretary. USCCStaffSlde)/Confidenlial Section, C}>CRL Kasaragod 1 
8 Notice Board(GeneraIlAdm.) 

~~L 
1\ i I I'. C:"J~~ 
~ -'-~. 

dm~i-veOtlice: 



---------1l..A.K 1:11,1. 1'<1:."" ur.l..n~ ~1'_IJ~"~'Ul~ C>; ~(l tm.,l \HJ·~·J.+LJ.+"JJ1l7l:\I;) 

ANNUUF:.E·il // 
Nomlnatlor. ForT 

~(J:Loune Code;	 From: 

Cl,)vr~c Titk : 

~1~···--rci~',JtiQn -: '--'~'==~"-==-mc~~~"~;:=~T---~="~---='=----~----~~
 
~-tQrll"'Jni~[i(Jnwith ~Omple(;A~andTllleJlhone/FAx'N~~bers<l~d~IID-~'II~\...~ic~i-;;;;;;at;on---·I 
I at-out f'omrn;)I,lon 's to be $~nt.J 
• ~----_._--."~'--"" ... _--,,,,.••,,,,-- .. --_.~----	 ...... ~-------_._-----,._.- -'--"""'1 

_._~--~=::-.',,-.'..~----_ .._-~. ~~=~._--_ ...~--.===-=-~j 
Tel (Mob) ; Offic:e Tel: _ ,oJ:':; I 

i.~:_·_--- _D_A_TEg~,,~~:__ ~____ - _.. AGE; _ ·---'-..··--··--·--.-)~~~~-..--~----~· ..-.---.===-~=-l 
I 6. Whether It is il, Centrul!Slilte GQvt Mini51~/oepartmentor PS-U! Autonomuus Body: 

i
Ii' EduCCJtion;ll	 Prole$sion~'1 
I uu"liflC:ation QUi~~~~~~ _ _~_ .--__ 0 __- __­

- 9. WhelM" SlJrvK:.~ to 
j, SC/'5fIOBC/General ._ wtticll !.e.iong"S , _ 

10. BrJef Service p.,rtkLJlars: 

?~ No ~__~o-s~ he!.d From t-~.=~caleto POlLI. _ -N~;-;f~~!!es ~ . 

I	 ' l
L~___ J~~__.. ..	 .. . 
[11.	 LWhether',vfr:il~;Iigibilitv (ondi[ions~ .- ,.__- .__---=-~_==~=-~==__ 

12. __[~_~_.~_::..::':'.m. i' lik.!, '0 ,.",fit Ih_e_n_o_m_I_~_~2-_S_\iJ_~_I_I-B-' ,h. o~..,,;..ti?~_.::_::::----_-_-.~_-_~_~. 

13, Previous courses anendcd ilt lS"TM 1
 
( with d.3tes ;n b.."cket )-- .~~~--_._------.-----	 ..... --~_._--_. 

Sign,3ture of the Nominee __ " _
 

To be filled jn by sponsoring <Iuthor;t"
 

It is (~rti"ed that the pilrtic.ul:Jr! glyen above are correct. The officer will be relived for training" if selected and in no
 

case will be .... ithdrilwn in ~'tween from [he Course. The Prescrlb~d Capftil tiDn Fee ;Ind other ch..:uges <:IS- iii ppliCilbll!.
 

will b-e paid to 15TM for Ihls cours-e-. 

! ­
I; Complete PO$tal Addres5 of U~ 5portsofin~ 
, Authority with 1 elephonQ Number ancf rOIl! 

L~umb:!..__~ _..... ...~~ 

j 
! 

Signature 

Name{O;:s ign itt;on jI ~~th~~,,~~lle Authority with Office Seal) 




