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To 

The Dirt:'ctnr o f illllhe 1CA.R fn titut"/ Burei:Hlx / PD. / [ 'RCs/ZC U<;. 

Sub: 	 Examination / Syllabus under Limited Departmental ~ompetitive 

Examination for the post of Upper Division Clerk UDC) lCAR 
HeadquaJ'ters / leAR Institutes - reg. 

,'i f/ f"fuLl arn. 

The: E < mina lion Hu ll's / 5yllab1.1s under Limi ted . e par ~l \entaJ Clm p"titive 
[, amintl tic1l1 f.~r lbe po·t of Up ~ c1' fJ iv i. ion Clerk l UDC) a t ICl\J~ H eadquuIt 1'5/ 

lCAR Institutes clS upproved by the Competent Au thority are hcn'by nntHied \vith 
itnJl ll'diJtt! (~ffect f(lr th t i nfcrmatif n gu idanc(,' an necessary ClCti 1[1 ( f all concerned . 

~rl /· "· 

(KN.CHOUDHARY) 
Un der Secretary (Admn.) 

DISTlUBUTION:._. ~ 

1. 	 All DOCs at ICAr~ llqrsjKAB-l & II 
2. Directors (,I a ll the [ . AR Ll ' itutes/ PDs/NRCs/ZPDs 

.3 A ll the Dire' tors /Dep uty Secretari lsi nd :>1' Secretaries at .leAR Hqr·; . 

4. 	 pp ~ La DC, rC A ' / FPS to AS (0) & Secretary, reAR! PS to AS&FA, 

DARE/ IC AR/ P5 to Director (A). 
I""e;; . L' l:c re at rv <:;5_"_ . ' ) C"'j ..S"C" . 
6, ~ ,r ta ry, 5S (H]SC) 


.::,> 'Media Un it, ICAf" for pl acing this letter on Co uncil's w ebsite, 

8. 	 G ilaI'd Fil \ / Sp ;:1re Copies (5) 

( K N Choudhary) 
Under .. ccretary (Admn.) 
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J~DI COU CIL O F AG RICULTURAL RE ~EARCli 

RlS H I BH \iVAN: IE\: DELHI' 

R U L E S 

SCHEML O F L M I ED D EPARTMENT l COM PETTIV E EXA ill ' ATT N 

FOR T HE P ST OF UPPER DrVISION CLERK (U DC) 


ThL'::'L' Mt;' the F .1 tnill, tiun PUlE::' h ll' Lhc Lim i ted D~T iHhncnta l ()mp \ itiv t:: 
... >"(111 in iltion (f)] G rnup "C" staff unh ' in tit, . r" dl' Pa p I Rs 2~, ()U) lu b.::.' c(lud uctt'd 
b.' til' IC l\}~ H ' dqu<1 rt -'r I IC,\R]n fitu t , t r the purp0<;' nt fil ling up thl' pnsts ot 

ppcr Dlvi!' ioJ1 Clerk Ott i I{ Hgr'l and I ~/\P In -titutcs bllmg under I DeE l,ll )la , 

rhL' numb '1' of \ aca r1 ci' $ t l c ill 1 ) (1 bil. it- ( f th - t" Jo.;u it<; of the (X, mini1ti, n 
V\fill bt d idcd by eac h i1 drc , uthori t I purt-klp ting in t11' ,x<Hninati n, 

Length of Serv ice: He/She should h("I\,(: LDCs dt Lhl' r~s ectiv' lC,\J:( 
In"'t i hJh's/ I CAI~ Hc'1 dqu <l rh.']'':: Jn c1 have' c( )lHplded tiv~ y "lrs n .gu la r <;en' lCC (t <; ,)11 
'I ' t jc111UM)' , if the f' am is Ii tU i ~d in the f irst h,lIf o f t.he L r1 I t.'nd~l r YCM a nd I 'l Jul:', if 
the (~xa rn is no tifi ed in the sec nd half of the: ~(1kndJr year. 

(Ii 

III 

F to maxi mum \.) [ li t' \' drS if a c.l!id idak belong:; to, Sched uleL' -asic. nr 
a 'hl.'Liuk'd rib:; 

Up to ;:) ma'(imUt11 of th ree year... (.eIgh t years ror - I f ) in c<'e of Ddell L' 

-' l vkl' Per 0!Ule1 Ji~ bled in 0 erdtion during Ill) tilitlCC: \vith any forei ~l 
co untry or in. a hc; turbc , are.t Clnd r leaseJ , ' a (on q u C' nc' ther' A, if I'l;' 

employ"d in ICA,R; 

Up t d maximu m l r three years (dght year' f , l' SCI T i.n Cd. e of B(lrJcr 
f; t'L urity Force puonn -1 disable ~ i n operation during t he Tndo-pf! is t:H! 

h()~ti l itiL'c; of 197'1 and re i ,r .d ,1 ~ a cI)nsequf'nce (h-'reci, i.1 rC -~·l11plt l \,Et.t in 
Ie R; 

SAVE . PR . VlD ED ABO VE TH AG' LJ '11TS PRE_CR IB ... 0 SHALL IN NO 
CA~E E RELA/ 'ED. 

Typew riting T est:- Unle~ s )'< 'l11 pte 1 from passing the [vi )nthlr/ Quartt!rl\' 
f'ypt'writil1g Te::, f held by IC /\ R Hl'ad Lj u<l rl ers/ [CAR In, ~i lut -- <; for t! (' purpn c n l 

un(i l'm ;)1101i in the:: Lnw ')' Divis ion Gradel he/ she should have pas~ed this t st on (1 1' 

bdl Ie the cLl tc of no tuication f the CX<1minMi 11, frorn Oill::: of these ~)rgal iz, lion , 

Thl:.' d t"c islon of th . leAR HC.Jdquarte r~! ICA R hls tiru tes ,1 5 to the eliglbilllv II I 

lllrwr\vi'; - )\ , cflnciidatc for ':llJrni:s ion n thl" \.;m lina lion shal l be finn l 



No candidate will be admitted to the examination unless he/she holds a 
certificate of admission from the leAR Headquarters/reAR Institutes. 

A candidate who is or has been declared by the leAR Headquarters/ICAR 
Institutes to be guilty of:

(i) Obtaining support for his /her candidature by any means, or 
(ii) Impersonating. Or 
(iii) Procuring impersonation by any person, or 
(iv) Submitting fabricated documents or which have been tempered with, or 
(v) Making statement which are incorrect or false or suppressing material 

information, or 
(vi) Resorting to any other irregular or improper means in connection with his 

/her candidature for the examination, or 
(vii) Using unfair means in the examination hall, or 
(viii) Misbehaving in any other manner in the examination hall, or 
(ix) Writing irrelevant matter including obscene language or pornographic 

matter in the answer sheet/booklet, or 
(x) Found in possession or Mobile Phones/Cellular Phones/Pagers and other 

unauthorized electronic gadget after commencement of the examination 
inside the examination hall whether in use or not, will be deemed to have 
been using unfair means, or 

(xi) Taking away question paper or booklet/answer sheet or answer book with 
him/her from the examination hall or passing it on to the unauthorized 
person/persons during the conduct of their examination, or 

(xii) Harassing or doing bodily harm to the staff employed by the ICAR 
Headquarters/leAR Institutes for the conduct of their examination, or 

(xiii) Violating any of the instructions issued to the candidates along with their 
admission certificates permitting them to take the examination, or 

(xiv) Attempting to commit or, as the case be abetting the ICAR 
Headquarters/ICAR Institutes of all or any of the acts specified above 

To be disqualified by the rCAR Headquarters/leAR Institutes from the 
examination for which he/ she is candidate, or to be debarred either permanently or 
for a specified period:

(i) 	 By the leAR Headquarters/ICAR Institutes from any examination or 
selection held by them; 

(ii) 	 By the leAR Headquarters/leAR Institutes from any employment 
under them, and 
(a) to diSciplinary action under the appropriate rules. 
(b) To take other appropriate legal action. 

Any attempt on the part of the candidate to obtain support to his/her 
candidature by any means would disqualify him/her for admission to the 
examination. 



, . 

Provided that the candidates belonging to Scheduled Castes or the Scheduled 
Tribes may, to the extent of the number of vacancies reserved for the Scheduled 
Castes/Scheduled Tribes by the lCAR Headquarters/ICAR Institutes by a relaxed 
standard, subject to the fitness of these candidates for selection to the service. 

Provided that the candidates belonging to Scheduled Castes or the Scheduled 
Tribes who have been recommended by the ICAR Headquarters/ICAR Institutes 
without resorting to the relaxed standard referred to in this sub rule, shall not be 
adjusted against the vacancies reserved for the Scheduled Castes and Scheduled 
Tribes. 

Candidates should clearly understand that this is a competitive and not a 
qualifying examination. The number of persons to be included in the Select List for 
Upper Division Grade on the results to the examination is entirely within the 
competence of lCAR Headquarters/ICAR Institutes to decide. No candidates will, 
therefore, have any claim for inclusion in the select list on the basis of his/her 
performance in this examination as a matter of right. 

The form and manner of communication of the result of the examination to 
individual candidates shall be decided by the ICAR Headquarters/ICAR Institutes 
in its discretion and the ICAR Headquarters/ICAR Institutes will not enter into 
correspondence with them regarding the result. 

Success in the examination confers no right to selection unless the cadre 
authority is satisfied, after such enquiry as may be considered necessary that the 
candidate having regard to his/her conduct in service is suitable in all respect for 
selection 

Provided that the decision as to whether a particular candidate recommended 
for selection by the ICAR Headquarters/ICAR Institutes is not suitable shall be 
taken in consultation with the Director of the concerned Institutes. 

APPENDIX 

The Examination shall be conducted according to the following plan:

Part-l 
Written examination carrying a maximum of 300 marks in the subject as 

shown in Part - II below:

Part-II 
Evaluation of record of service of such of the candidates who attain at the 

written examination, minimum standard as may be fixed by the ICAR 
Headquarters/ICAR Institutes in their discretion, carrying a maximum of 100 
marks. 

The subject of the written examination in Part-I, the maximum marks allotted 
to each paper and the time allowed will be as follows:

"Objective - Multiple - Choice - Type" whereas Paper-II will be descriptive type. 

~l~ 
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N uh!: ~ T herl' \V ii I be' '>('P<' ra te Pd~. t' r s 0 11 . fi ling, Drdftin g an d ' ffjce Pwced ur in!" 

c;l n Ii lale . bclll n )~i n y; to iulit)\" lng tw o r'al~gnnes v iz . 

l :;c;b'l-,.-------'------ ---,----.---.--.....- n nw 

,r'--- ------..····· .. -------·!--- C nn iiti a t ...... -'s ....--- -- .--
,.per-[ 200 Mark ' 9.30 f\ , 110 1 .30 /\ ;\,1 

I ( bl ,cti"E:' Typel (2 hours) 
, ' .1) G.:n ' retl A \>\'dren ' 

l OU Questio n 'J 
(b Conlprdwn"i\;n <~nd '. \T Jl in~ 

Abi l it: of [no'[i511 L.angu 19i:! 
(100 Ques ti0:r:!_) _______ 
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( of1ven tional Type) (2 hour..;) I 

Ling, D raftin g a n d O ff ice .Procedure 

--..- ----..---"---------.--~ 
fh (' syll <l bu. h')r h:~ c XC'l m il1< ti In ~. ill be 15 sh( wn in the Scbedu1t,. 

D ndid t 's <.Ir ' a flow ed the np ti )J1 to answt:! l" the pJ per-II on oti ng, 
Dr(l !lin g cHld Office Proc ' du l" (!ilh .r in English ))' H indi. 

' / o p tion w ill b · tur (1 11111 11 te pap rand n t f lr d iJferen t qUl'st i(ln 
tn the Sc1m ~ pc. er. 

Nil ,-\ - CilnLl iJ.:lk<, (k ... irOLls uf exercisi ng t he opt ion t'(l ."l ]1s \.v cr t. h t~ ,1Jut" 'sa id 

p;:)p cr In I I ll1di (Dc\,,, nagr i) ur in English should inLl lC'Jl' cl 'ar!), ill th ~ 

i'lp piicl!ion form. Cl th nvisL', it w(\u kl lR..' p rcwmed tha t thl'\' \>\'(l td d 
<\11::, ',leI' the Papt..~r in En~ li q h . 

he \ ptj · n once ~xu"i eo !:!h 11 be final a nd f\(i i'L.!q u ··c;l h r a/tl't'at'iPIl in 

the <lppti (1 ri on fu rm "hd!J ('rd!l1i:l lil v e cntLltai ncJ. 

C.u ti t n pnper in rcspc .t of 1 Clper- l (<1) and Pnpt' r-Il ',.v ill be ~uppli cd 
h th in Engli h and Hindi. 

No credit fo r P<1p0.r-1l wil l b~ r;iv 'f1 tor an an swer w ritten in il laogu41ge 
uthC" h,m the une opted b" [he 'd l,d ida t "' . 

he rC l-\ R Headllu< r tt' t's/ ICAR In t itu tes ha, d iscrcl lCl ll to 1' i).. LJu lify ing 
I nc\r l~' in dny or '-1 11 the su bj ct ot the ex,1mi l at ion. 

De duction up Lo 5 per ' (~ Jl t or 1111:' max imum mClrks in the wr itten subjl. c l "v il l 
b ~ m..1Lie (llr ilIcgi b lc h.m d w ri t ing. 
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SCHEDULE 


Syllabus of Examination 


PART-A 


Standards and Syllabus of the Written Test. 

Paper-I 

(a) General Awareness: - Question will be aimed at testing the candidates General 

Awareness of the environment around him and its application to society, 
Questions will also be designed to test knowledge of current events and of such 
matters of every day observations and experience in their scientific aspect as may be 
expected of any educated person. The test will also include questions relating to 
India and its neighboring countries especially pertaining to History, Culture, 
Geography, Economics, Science, General Politic and Scientific research. 

(b) Comprehension and Writing Ability of English Language:

Questions will be designed to test the candidates understanding and 
knowledge of English language, Vocabulary, spelling, grammar, sentence structure, 
synonyms, antonyms, sentence completion, phrases and idiomatic use of words etc. 
There will be question on comprehension of a passage also 

Paper-II 

(a) Noting Drafting and Office Procedure 

The paper on Noting, Drafting and Office Procedure will be designed to test 
the candidates' knowledge of office procedure in the Secretariat and Attached 
Offices and, in general, their ability to write and understand notes and drafts. Rules 
and Bye Laws of reAR, Audit Manual and Delegation of Powers. 
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